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Online Pathology Test Ordering for EMIS Web Users

Pathology tests can be requested electronically from within your EMIS system. Once the
request is made it is stored electronically on the ICE server at the Trust and a hard copy request

form printed within the surgery

To enable Pathology test Requesting

Ensure you have been set up as a user in the ICE system and the Pathology Electronic Request

option is available in EMIS.

Select a patient in EMIS

Go into the ‘Consultations’ tab

Click on ‘Add’ and then ‘Test Request’ and ‘Online Test Request’

J"e;r:n\s‘\ NZEEEE Bd o s T EMIS Web Health Care System - VICTORLA MEDICAL CENTRE PMS PRACTICE - 1637 T I Tk
"7 Summary | Consultations | Medication Problems Investigations CareHistory Diary Documents Referrals =5 e @
|@ B it Consultaion. || [~ 8 Show Time ? p @ @
32 Delete Consultation
Afd [ Sharing = o T F":“ S\%Eéf«h FT"( cg:%g Sea_mh
View Filter Print || Config | Knowled
ists -7 Referrals -5 (3) Documents -2  Medicine Management - 47 (47) Reaistration - 188 (7) Tasks -2
cke D3-Ja 99 00840 PP RD
Enterprise Consultation
Joint Injection Consultation Text -
Iy, GP Surgery (VICTORIA MEDICAL CENTRE PMS PRACTICE) BARATHAN, Indra (Dr)
blem Chest infection NOS (Wew;}
istory pt has been coughing for 4 weeks green sputum
hation chest basal creps £
» fment to review in one week and if not settling for o
» [cation Amoxicilin 500mg capsules One To Be Taken Three Times A Day 15 capsule
using Template VICTORIA MEDICAL CENTRE PMS PRACTICE BARATHAN, Indra (Dr)
Diary Entry ment Plain X-ray requested ([ X-ray Request Form
Test Request » Online TestRequest  JICAL CENTRE PMS PRACTICE BARATHAN, Indra (Dr)
Fit Note 3 Offline Test Reouest requested |j Uttrasound Request Form
= 27 Nov-2015 GP Surgery (VICTORIA MEDICAL CENTRE PMS PRACTICE) HALE, Claire (Mrs)
E 1 Test Request 4 BHI - Barnsley - Unknown specimen
= =3 Test Request : Urea and Electrolytes
; i I 24-Nov-2015 GP Surgery (VICTORIA MEDICAL CENTRE PMS PRACTICE) DALY, Helen (Mrs)
_{:‘: o E Additional Informed consent for procedure « Hypertension annuzl review
; 51 Family History FH: Ischaemic heart dis. <60
: + 20 Folow up Diary Entry Hypertension annual review (24-Nov-2016)
s =20 24-Nov-2015 GP Surgery (VICTORIA MEDICAL CENTRE PMS PRACTICE) HALE, Claire (Mrs)
5 w20 Additional Informed consent for procedure « Chaperone offered « British or mixed British - ethnic category 2001 census
; Procedure Cervical smear information leaflet given = Advice about long acting reversible contraception « Smoking cessation advice » Stop smoking service opportunity signposted
A History Last menstrual period -1st day » Current smoker » Cigarette smoker 25 /day « Main spoken language English
z Bxamination Uterine cervix visualised « 360 degree sweep of cervix performed
'E, 14-0ct-2015 GP Surgery (VICTORIA MEDICAL CENTRE PMS PRACTICE) CARTY, Rosie (Miss)
Procedure First meningitis C vaccination
14-0ct-2015 GP Surgery (VICTORIA MEDICAL CENTRE PMS PRACTICE) CARTY, Rosie (Miss)
Procedure First meningitis ACW & Y vaccination Manufacturer: bleh
19-Aug-2015 Docman PCTI, Docrman (Mr)
Additional Attachment ([ Unscheduled Care Walk In Centre
Clinical physiology
24-Jun-2015 GP Surgery (VICTORIA MEDICAL CENTRE PMS PRACTICE) APPLEYARD, Kate (Mrs)
Assessment Lack mental capacity make dedision Mental Capacity Act 2005
25-Mar-2015 G.P.5urgery PARTNER, API (Mr)
..'..W..’.. Document Attachment [J Fiing Description : 12:38 EMIS TEST.doc
m 09-Mar-2015 GP Surgery (VICTORIA MEDICAL CENTRE PMS PRACTICE) APPLEYARD, Kate (Mrs) | hv/
) Manager | CARTY,Rosie(Miss) | VICTORIA MEDICAL CENTRE PMS PRACTICE | J ~f Available

This will then pass you through to the ICE server
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To make a test request

On accessing the ICE server the following page will be presented.

- mMicrosolt Internet Explorer provided by Barnsley District General Hosp. i =] |

Patient Mame: Miss ¥irtual Testpatient Hospital No.:  ICEOD1 See Case Moke Numbers Sex; Femnale
Date of Birta: 19 June 1983 MH3 no: ££7 9999
AddrezzT ioncoln Street, Golden Triangle, Norfolk, NR2 3¥1 Telephone Ma:

d
< Routine Cherm/Haem —|| Microbiology \l/';
Zutina B|D§S ‘ |E|

Endocrinalogy
—— \ " urea & Electrolytes ™ Amylase I” FBC
arkers
Drugs " Glucose{Fast) " calcium Profile I ESR
Glucose I” Magnesium I Reticulocytes
Immunology
HbAlc I” Troponin-I

More serum Osmolality I” creatinine Kinase I” G.F.Screen
Haem/Coag
Total Cholesterol ™ uric Acid [" Malaria Screen

Urines / Faeces Lipid Profile I” € Reactive Protein [” 2inc Protoporphyrin
@ Liver Function Tests ||_ B12 and Serum Folate
I LFT (Basic) I” Ferritin I” Coagulation Screen
search ™ LFT (inc. GGT) " Beta HCG (Pregnancy) I 1nR
™ LFT (inc. GGT & AST) [~ Iron
S A " D DIMER
Panel " LDH [ PTT Ratio
™ INR/PTTR
1 Most recent requests made for this patient: To view all requests for this patient, click here,
- To view records of the tests on this panel only made for this patient, click here,
Requested Investigations Priority Loc  Ordered Status
15 Aug 2006 14:47:59  Lea & Slectrolytar Mormal | ASH ahsl SNT
26 Feb 2007 16:23:50 %‘mﬁ%gﬁ:& 14, locose, LET linc. 611, Froten B Albumin, Lic At Mormal PEN  Hallsc POS
24 May 2006 09:20:11  Dabetic Review, HbAic, LFT (Basich {jpid Profile, Microalbumin, Routine Fhyroid Soreen Maormal | PEN Hallsc REQ

BiZ and Serum Folate, FBC, SEroke Cinic Frofile, £5R, Glucoss, LET (Gast), i Frofils,
FProtein & Abumin, Routine Myroid Soreen

15 May 2006 15:47:05 Lfea & Slectrolytar Mormal | PEN GREEMHOFFD  REQ

16 May 2006 14:15:44 Mormal | PEN GREENHOFFD  REQ

Continue

The patient’s demographics will display in the top area of the Online Test Request window.
Please ensure this is the correct patient you wish to make a request for before proceeding.

There are 2 Panels (Tabs), Routine Chem/Haem and Microbiology, across the screen, left to
right, below the patients’ demographics. (If you are a GP you will see extra tabs for Radiology)

Down the left side of each panel are the vertical tabs, which identify the group names for tests
sitting on the selected panel.

To make a request check the box against the test you require.

Having selected the required test(s) left click the mouse on the green ‘Continue with request’
button located in the bottom left corner.

Using the search function
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If you cannot find a test then use the ‘Search’ function.

Click on the ‘Search’ tab and the search page is displayed.

Patient Mame: Miss Yirtual Testpatient Hospital No.:  ICEODO1 See Case Mobte Mumbers Sex: Female =< Back
Date of Birth: 19 June 1983 MHS ro: Z27 9999

Address: 61 Lioncoln Street, Golden Triangle, Morfolk, MR2Z 371 Telephone Mo: Edit Details
J Routine Chem/Haem || Microbiology

Endocrinology

Routine Bloods

Search: Cellotape test
Markers / Test name:
Drugs [test |

Sea n:
Immunology
~

this panel only

More

MeemiEesg \G’ all tests

Urines / Faeces %
,—EGP ProtocolsE *  descriptions
< \S' codes

Search
q Aearch for text:

Anwwhere in the
Default | o test name
Pamel ¢~ Fram the start of

the test name

It is recommended the user searches on ‘all tests’ rather than ‘this panel only’ as you will be
more likely to find the required test. Enter part of the test name into the ‘Test name’ field and
select ‘Search’. All potential matches will be displayed.

Select the required test(s) by checking the box at the side of the test then left click the mouse
on the green ‘Continue with request’ button.
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Completing the request

After selecting the ‘Continue with the request button’ the following screen will appear

Microsoft Internet Explorer provided by Barnsley District General Hosp. - |EI|5|
Patient Mame: Miss Yirtual Testpatient Hospital Mo.:  ICEDD1 See Case Mote Mumbers Sex: Female << Back

Date of Birth: 19 June 1983 MHZ no 227 9999

Address; 61 Lioncoln Street, Golden Triangle, Norfolk, NR2 3¥1 Telephone Mo: [ AEN Y |ser:GREENHOFFD

Please cormplete the following details regarding your request, Onoce you have completed the details, click the 'Accept Request' button to continue ar 'Mare
Tests' to add rore tests, Fields with a shaded background are rmandatory.

General Details: Order Details:

st EHEENGIDAAD T Chemical Pathology - Urines
Bleep / Contact MNo: I Tests in this arder: HEAlc

Reauesing IBRLL, DR SE [7 1 want to fill aut specimen details later
Consultant / GP: [eaLL, Dr =E =] Priority: INormaI vI

Location: |PENISTONE GROUP PRACTICE -~ sample collection options:

Global Clinical Details: & Collect Now

Raoutine Screen Danger of Infection {High Risk}:  Yes * No

Category: MHE -

More Tasts Acoept Regquest Review I

If the user has their own mailbox or is a GP atXhe practice the ‘Requesting Consultant/GP’ will
automatically populate to the person making thg request on the EMIS system. The report will
then be sent to this individual through their lab i

If you are requesting on behalf of a GP you MUST change the ‘Requesting Consultant/GP’ field
to display the name of the individual who will be taking\responsibility for that report.

Enter the clinical details in to the free text ‘Global Clinical Details’ box. You must enter text into
this field; it will not let you proceed without text.
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Selecting sample collection date

There are two options available for sample collection date.

If you wish to ‘Postpone’ sample collection until a later date then select the option ‘Postpone
sample collection until later’. This will then prompt a further check box to appear, ‘Print a

postponed request summary for this order’. If the patient is going to have these tests
performed anywhere other than your surgery, you must check this box and print the request

summary. Once printed, give this to the patient to take with them to the phlebotgmy
department for the bloods to be collected.

Once this is done, select ‘Accept Request’ in the bottom right hand corner gf the screen. This
action will place the request on a pending queue in the ICE system. The pénding queue can be
accessed at a later date when the specimen is to be taken.

Patient Name: Rev Mickey Mouse Haspital Number:  ICEQO7 Sex: Male << Back
Date of Birth: 29 June 1966 NHS Number: 999 D00 5249 as 2
Address: 111 Rose Tree Avenue, Cudworth, Barnsley, S Yorkshire Telephone No: (YIS0M (WS  User:HERITAGEC

Please complets the following details regarding your request. Once you have completed the details, dlick the "Accept Request' buttan to continue or flore Tests' to add more tests. Fields with 5 shaded
backgreund are mandatory.

General Details:
User: HERITAGEC
Bleep / Contact No:

Reguesting Censultant / GP:
Straffen, Dr. A.M. -

R Biochemistry - Dameecof Infection (High Risk): Yes (@ No

Location Room: Select... w
Global Clinical Details:
diabetic check

Priority: Normal -

Sample collection options:

Q) Colect Now

Zcton spedifisd das
Infzdiun (High Risk): Yes @No

Category NHS -

\

If the specimen is to be taken immediately then select the ‘Collect Now’ collection option.

There may be more than one ‘Order Details’ boxes to complete as some tests go to different

laboratories or specialties e.g. Microbiology and Blood Sciences. Each box shown will generate a
separate form for the requests stated on the individual box.
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If a patient has a confirmed Category 3 infection then please check the box ‘Danger of
Infection’. Please also attach a Danger of Infection sticker to all samples and the printed request

card.

To complete the request/s select the ‘Accept Request’ button at the bottom right hand corner
of the screen. This will record on the ICE system that the tests have been completed.
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Printing the request form

Once the ‘Accept Request’ button is selected the system will initiate the printing of the hard
copy form. It is important to wait for the printer box to appear before proceeding.

A printer box will appear with the default set to the printer in the room or the printer set-up as
a default for the PC.

) il s N D B ) =L
1, Wonderland Grove, Sleepyhead, AW3 4RT
General I Dptlonsl
Test patient, Dr Rohinson - Lake Road
i~ Select Printer
T v ;I Sex; Female
2 &
Telephone Mo:
Add Printer  HP1200-015... HP1300-010... FEWGER
on LRHCDCO1 on LRHCDCO1
Status: Ready [~ Pinttofile  Preferences
Location:
Comment Find Printer
—Page Range
= Al Number of copies: [T =]
 Selection, € Curent Page
" Pages: 1 I~ | Callate
EB
page range. For example, 512
our request is being processed...
Frivt I Cancel I Apply I

Proceed I
IMPORTANT: Please wait for the Printer Selection Box
and ensure that you Print the Order, before pressing
PROCEED Button

If you need to re-print this request (for example, if you
experienced printer problems on the automatic print) then

click an the 'Reprint’ button to get anather print before

proceeding.
tf_‘StartI & [ © 9 system one | ' SystmOne GF: Mrs Susa. . " ¥ Pathogy Requesting ] DocumentL - Microsoft .., WU &n s

Select the ‘Print’ button.

Once the form has printed check that it is on the correct ICE stationary and the patient
demographics all appear in the correct place on each of the bottle labels. If this is all correct
then select the orange ‘Proceed’ button. If the request has printed on the wrong paper or the
information is not contained in the labels do not select ‘proceed’, instead make the necessary
adjustments and then select the Green ‘Reprint’ button. Once the reprint is made ensure all is
then correct and then select the ‘Proceed’ button.

If multiple forms require printing the print dialogue box will re-appear on screen. Repeat the
above process ensuring the orange ‘Proceed’ button is selected after each print action.

Once all forms are printed the ICE system will close and you will be taken back into your EMIS
System. A record of the ICE request will be made against the patient record in EMIS, the status
will either show as postponed or request sent. When prompted save the data back into your
practice system.
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Page Setup - - ——

o Paper Options Margins (millimeters)
/z3 Welcome To NHS Barnsley Intranet - Mid e R 5
J Fil= Edit Miew Favorites Tools  Help (a4 - Right 135
J Mew 2 @) Portrait *Landscape Top 10
r Cper. .. Chrl4+0 [ Print Background Colars and Images Botom 10 |
J Edit with Microsoft Office ‘Word Enable Shrink-to-Fit

SEVE Chrl+5

< a Headers and Footers

IVE H5. .. Header Footer

Printer Adjustment
Bottle labels should look like this: -

Printed by user HERITAGEG on 19 Now 2015 11:58 Page: 1/1

BHI - Barnsley

Green Citrated(5ml)

Red EDTA-5mI

Yellow Fluoride

4.6 mL Sarstedt Brown top.

=

icEsr

19 How 201s 1158 T8MoviZS 1158

Orderad by: HERITAGEC / Bieep/Contact No:
arnsley District General Hospital rust - Chemical Accession No.
Pai unolot
Hespital No & Name: ICE0O07 Mouse, Mickey Printed by user HERITAGEG on  Page: 171
19 Now 2075 71:58
29/Jun/1966 Patient Tel No:
mate NHS No 9990005249 BHI - Barnsley
111 Rose Tree Avenue, , Cudworth, Barnsiey, S Yorkshire,
Ho Print Cansuhiant: Dr. AM. Straffen ()
test

Ciinical Details:

Please ensure all the patient demographics are contained inside each individual label. If the
information is not contained inside each individual label this will be because the margin settings
will be wrong.

Adjust margins as necessary. You can repeatedly adjust and reprint requests until aligned
correctly. Once the margin settings are correct they should not need doing again unless your PC
is updated and then the margins may revert back to their original factory settings, thus meaning
you will need to reset them again.

In

To adjust printer margins — Open internet explorer — i

From the toolbar at the top of the screen select ‘File’ and then ‘Page Setup’

[ peesaun e o) (L d
Printk... Chrl4+P

{-Empty— VJ {-Empty— VI

Prink Presiew. .,

{Fage#ofmta\ pages VJ {Date in shart format VI

Send 3

Import and Export... )

Properties ok | [ cameal | |
Work OFfline a )
Clase
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Ensure A4 is selected, then alter Top and Bottom margin to 10, Right and Left to 13.5, click OK

Once the labels are printed you should attach them to the appropriately coloured bottle, as
indicated on each individual label.

Labels should be attached as shown in the diagram below: as close to the cap as possible and
covering the existing manufacturers label so that there is clear space at the back of the bottle
to allow sight of the blood level in the bottle.

It is extremely important that the labels are attached to the correct coloured bottle, e.g. the
label that says red top is attached to the red top bottle etc.
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Taking a sample later (Postponed Request)

Select a patient in EMIS

Go into the ‘Diary’ tab

In the ‘Test Request’ section, highlight the test you wish to collect. If there are multiple
requests in the Jame order you just need to highlight one of the tests and the system will pick
up all that are in the order.

Click on the hygerlink ‘“Track Online’

You will then pass through to the ICE system

MIS Web Health Care System - VICTORIA MEDICAL CENTRE PMS PRACTICE - 1637 | |

Qeferrals He@®

- Summary Consultations| Medication

Problems  Investigatiors  CareHistory | Diary | Documents

&

o | Curent  Past Complsted CompletedTest | Fijes Search
ltems  Appointments  Tasks Regquests e

= Print

Referrals - 5 (3) Documents - 2

Filter
Medicine Management - 47 (47)

Registration - 188 (7N Tasks - 2

¥+ Active ¥ MOUSE Mickey (Mr) Bomn 03-Jan-1991 (24y) Gender Male EMIS No. 5008-0 Usual GP APPLEYARD, Kate (Mrs)

» 5 Date l Item Details \ Status Action
Planned Items
(@] 17-lun-2013 Removal of subcutaneous contraceptive
@ 24Jun-2f13  NHS Health Check programme
@ 07-Aug-§013  Medication review
© 24-Nov-p016 Hypertension annual review
Tasks
B 23-Novf2015 Test Request Awaiting Sample Unknown specimen - Test Request Awaiting Sample - Awaiting Sample Open
=] 02-Deg2015 Test Request Awaiting Sample Unknown specimen - Test Request Awaiting Sample Open
Test Requests '
rd 23-Nov-2015 Test Request : Urea and Electrolytes Lab Order Reference: 55636-14283838-8 Awaiting Sample Track Online
—_ & 02-Dec-2015 Test Request : Urea and Electrolytes Lab Order Reference: 57040-14333144-B Awaiting Sample Track Online
L,: & 02-Dec-2015 Test Request : FBC Lab Order Reference: 57040-14333144-8 Awaiting Sample Track Online
-
-
2
£l
=
@
o
2
=
i
H
o
@
[
>
z
2
z
=
=l
) Manager | CARTY,Rosie(Miss) | VICTORIA MEDICAL CENTRE PMS PRACTICE | - Available
= - -

||

a )
02/12/2015

A list of all electronic requests for that patient will appear. Select and highlight the test you
wish to take, the status should be ‘POS’ (Postponed) then click “Take Sample”

Click the option ‘collect now’.
Select ‘Accept Request’ button then follow the printing instructions as above.

The request status on EMIS will change from ‘Awaiting Sample’ to ‘Request Sent’.
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Reprinting a completed request form, deleting or adding additional
tests to a postponed request, printing a postponed request summary
that has already been placed on the system

Select a patient in EMIS

Go into the ‘Consultations’ tab
Click on ‘Add’ and then ‘Test Request’ and ‘Online Test Request’

You will then pass through to the ICE system

Once in the requesting screen hover your cursor over the services option. Select ‘patient
request list’ from the drop down list that appears

Patient Name: Miss TESTA TEST

05 March 1995

Sex: Female

Bst, SWE 3Q] Telephone Ma:

Brain Natriuretic Peptide - Must have own bottle

Urea & Electrolytes
I Glucose (Fasting) - GP

[ FBC
I Esk

™ Amylase
I” calcium Profile

I” Glucose (Random) - GP
" HbA1c

™ Serum Osmolality

[~ Total Chelesterol

[~ Lipid Profile

I FT
Set as
LDH
Default ul
Panel I Glucose Tolerance Test{GTT)

m Magnesium
™ zinc
r Troponin-I

™ Reticulocytes

™ Glandular Fever Screen

[ BNP (Trial only)

||- Malaria Screen

I” creatinine Kinase (CK)
I Uric Acid

I” C Reactive Protein

I B12 and Serum Folate
I” Ferritin

I” Beta HCG (Pregnancy)
I™ Iron

™ Zinc Protoporphyrin

[T coagulation Screen

[ INR

[© D DIMER
[" PTT Ratio

This will take you to a list of all the patients’ electronic requests on ICE.

eskiop - Microsoft Internet Explorer provided by Barnsley Hospital . - -— = 23 |
Patient Name: Rev Mickey Mouse Hospital Number: ~ ICE007 Sex: Male << Back
Date of Birth: 29 June 1966 NHS Mumber: 999 000 5249 =]
Address: 111 Rose Tree Avenue, Cudworth, Barnsley, S Yorkshire Telephone No: View Details et LY
Requests By Patient: Status: [ALL] (excludes deleted requests) -
sample type: [All sample types] * Sample Status:  [Show All] -
Date/Time Requested Sample Collection Investigations (Request Comments, Clinical Details) Loc Ordered By Status
12 Jan 2015 17:05 26 Jan 2015 1445 IRP - Iron Frofile 85014 €a501471 SPC
12 Jan 2015 17:03 12 Jan 2015 17:03 CAP - Caloum Profile | E - Lirea and Blectrolytes | F - FBC | LC - Bone Profile [ VD - Vitamin O C85014 C8501421 SPC
18 Jun 2014 15:46 02Feb 2015 11:03 E - Ures and Sectrolytes | F - FBC HOP HERITAGEC SPC
17Feb 2014 15:44 17 Feb 2014 15:44 HGM - Hzemodhromatosis Gene Phlebotomy HERITAGEC SPC
17 Feb 2014 15:26 17 Feb 2014 15:26 MARK - Ceff Markers (L ymphoid)Discussed (HAE) =Yes) Phiebotomy HERITAGEC SPC
09 Dec 2013 15:57 VBS DINNINGTON RR
09 Dec 2013 15:45 VB6 €85033 RR
08 Dec 2013 15:42 09 Dec 2013 15:42 E - Ures and Slectrolytes BI0 worboyswi RR
250ct 2013 13:58 F-FBC NOP HERTTAGEC POS
18 Sep 2013 09:48 19 Sep 2013 09:48 GLC - 6C asfture FRC obriens SPC
19 Sep 2013 09:48 19 Sep 2013 09:48 CT - Endocervical Swab for Chiamydia FPC obriens SPC
19 Sep 2013 09:48 19 Sep 2013 09:48 RGS - AV cuifure. FPC cbriens SPC
19 Sep 2013 09:48 19 Sep 2013 09:48 HIVG - HIV Screening tesfHIV Consent?=Yes) | SYPG - Syphiis Serology (Treponema) FPC obriens SPC
19 5ep 2013 09:42 15 Sep 2013 09:42 GCC - 6 atture FPC cbriens SPC
19 Sep 2013 09:42 19 Sep 2013 09:42 T - Endocervical Swab for Chizmydia FPC obriens SPC
19 5ep 2013 09:42 15 Sep 2013 09:42 RGS - VS cuiffure FPC cbriens SPC
19 Sep 2013 09:42 19 Sep 2013 09:42 HIVG - FIV Screening tes{HIV Consent?=Yes) | SYPG - Syphils Serology (Treponema) FPC obriens SPC
03 5ep 2013 16:35 03 5ep 2013 16:34 RGS - VS cuiffure FPC cbriens SPC
03Sep 2013 16:26 03 Sep 2013 16:26 GCC - GC arfture FPC jeyasundaramr SPC
035ep 2013 16:26 03 5ep 2013 16:26 CT - Endocervical Swab for Chismydia FPC jeyasundaramr SPC

Click on the request you wish to work on.
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If the status of the request is ‘POS’ this means the test is still awaiting collection so then you
can click ‘Edit Request’ to allow you to add additional tests to the existing order. You can also
print off a postponed summary request by clicking ‘Edit Request’ then don’t add any tests, just
click the green ‘Continue With Request’ button in the bottom left hand corner of the order
screen which will take you to the next page where you can select ‘Print Postponed Request
Summary’, then ‘Accept Request’. You can also delete a postponed request by clicking ‘Delete
Request’ and typing a reason in the box that appears.

& | Request Options -- We... M&J

Edit Request

Delste Request

sample Now

View Order

View Audit Trail
ICEMail

i

ancel

If the status of the request is ‘SPC’ this means the test has already been collected so the only
option available to you is to ‘Reprint Request’. This will allow you to reprint a completed
request form in the event of it originally being printed out on the wrong paper etc.

] Request Options -- We... {&J
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To bleed a patient who presents with a postponed request form
generated by a consultant at Barnsley Hospital

NB The hospital generated request will not appear in your EMIS screen
Select the correct patient in your EMIS system. Follow the same procedure as you would to

make a new request. Once in the requesting screen hover your cursor over the services option.
Select ‘patient request list’ from the drop down list that appears.

% ICE Test Provider - http://10.151.128. 243/icedesktop/dotnet/ws/ahslice. webservices. asm»

Patient Name: Miss TESTATEST Hospital Mo, : ICES489 Sex: Female
Date of : 05 March 1995 MHS ng;, =1
MTESLTEshTE ) Telephone Mot jser: (8700671
v Services e I Powersd I C E
Brain Natriuretic Peptide - Must have own bottle KEY
Urea & Electrolytes ™ Amylase I~ FBC
™ Glucose (Fasting) - GP I” calcium Profile ™ ESR
™ Glucose (Random) - GP ™ Magnesium [~ Reticulocytes
[~ HbA1lc " Zinc
" ™ Serum Osmolality ™ Tropenin-I ™ Glandular Fever Screen
= [~ Tetal Cholesterol |l_ BNP (Trial only) |l_ Malaria Screen
nes / raeces I~ Lipid Profile I™ Creatinine Kinase (CK) ™ Zinc Proteporphyrin
™ uric Acid
I~ LFT I” CReactive Protein (il Coagulation Screen
I” B12 and Serum Folate [~ InNR
™ Ferritin
g;f:jt [~ LDH ™ Beta HCG (Pregnancy) " D DIMER
Panel I~ Glucose Tolerance Test(GTT) ™ Iren [ PTT Ratio
The following screen will appear
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- I I_IIAI
Patient Mame; PATIENT TEST Hospital o,: 900000 Sex; Female =< Back
Date of Birth; 01 January 1990 MHS no: =
Address:  TEST STREET, TEST ROAD, SHEFFIELD, 299 3¥2 Telephare No: UserHERITAGEC
c|[BLL] {excludes deleted requests) =
Requests By Patient: HEiE I[ 1 d )J
Sample type:I[AH sample types] 'lSampIe Status: |[Sh0w all] d
Date,/Ti 5 I L . . &
R:qul’;slgs Eoﬁ:l‘:i:n I g (Request L. ts, Clinical Details) Loc Ordered By Status —
02/Aug/2011 14:56 ?ifg;'gm“ E - Liea and Slectrolytes] GLFS - Ghicose (Fasting)| 1- IR | RET - Reticulbeytes NOP  HERITAGEC SPC
02/Aug/2011 14:55 ?ifg;'gm“ [S - Cosguistion scveen| E - Liea and Slectrolytes | F - F5C] GLF - Glcose (Fasting)- 6P NOP  HERITAGEC SPC
02/Aug/2011 14:35 ?i{g;lgmll [S - Cosguiation scveen | E - Livea and Slectrolytes | GS - Glucose (Randam)| HBAL - b Ic ICE2222  HERITAGEC SPC
02/Augf2011 14:34 ?ifg;'gm“ €S - Coaguiation Screan | E - Uhes and Slectroiytes | F - FC| G5 - Glicose (Random) BIO  HERITAGEC SPC
15/j2011 09:39 égg;uzon HBAI - Abic Phishatomy HERITAGEC SPC
16/Tunf2011 10:38 }gg;”m“ TS - Tvambophila Sevasn Phicbotomy HERITAGEC SPC
D9{Febyz011 15:36 B - Amplase | RET - Reticulbcytes] 5 - £57 | 2N - Zinc Phlsbotony HERITAGEC POS
D5/Feby2011 09:29 ggf;gbm“ FOB - Fagcal Occuk Svod KHWEKHE HERITAGEC SPC
09{Febyz011 09:26 F- Foeces cubue KHWIKHI HERITAGEC POS
D3Feb2011 12:37 ?gf;?bm“ GS - Ghicose (Randbn)] ICE2220  HERITAGEC SPC
D3Feb2011 12:33 ?g{gngnn E - ea and Clectrolytas| T - Thyproid Function Test - P, an Thyrovine ICE2220  HERITAGEC SPC
02{Febf2011 12119 MALE - Miroabumin (00 NOP  HERITAGEC POS
18]Janj2011 13:47 }gffg”m“ IAK2 - JK2 MARK - CelMarkers { Lymphoid) BIO  HERITAGEC SPC
elnimtminnmss | 16/BUGI2010 WIE (imbb Caw Cusnbs Fikdkmb s UEATT AFEF | CRE

Select the POSTPONED request that has been made by the consultant at the Hospital. The

following option box sh

top - Microsoft Intern

=10l x|

PATIENT TEST
01 January 1990

Patient Mame:
Date of Birth:
Address:

TEST STREET, TEST ROAD, SHEFFIELD, 2299 3%2

Haospital No.; 900000 Sex; Female
MHS no:

Teleph Mo

Requests By Patient:

Date/ Time
Requested

Sample
Collection

e D2fAugf20i1
D2jiualzoit 1nss A

) 02fAug/z011
D2jAugizoit 14es e

) 02}8ug/2011
UzjAugf2011 1435 T0E

, 0zj8ug/2011
D2jAugf2011 1434 T

, 15/ 3ulfz01 1
15{dfz011 0239 | oien
16/Junf2011

16/Injz011 10:38 || HoD

09/Feh/2011 15:36

09jFebfzn1y puize  D9FEbf2011

09:29
D9jFeh 2011 09:26

D3fFebfzoil 12:37  D3IFebjanl

12:37
03jFeb2011

o3fFebjzott12:33 M2

0zjFebjz011 12:19

18/Janf2011 13047 187ani2011

13:47

&

-
Ordered By Status —

Sample bype:

(

E - i¥ea and Slecirolvier | GLFS - Sticore (Fastingl | 1 - MR | RET - Reficuioo HOP HERITAGEC SPC
CS - Coaguiation Soveen | E - Bed and Sectrofyter | F - A58 | GLF - Glurose (Fasting) - MOP HERITAGEC SPC
CS - Coaguiafion | X bucose (Random} | HBAL - HbAIc ICEZZ2Z2  HERITAGEC SPC
CS - Coagufation . Edit Request = (| G5 - Slurore (Random)} HERITAGEC SPC

Delete Request

HBA1 - Hbdic SPC

Beprint Reguest

TS - Hrombophi Yirite Report Phlebotomy

A - Ampdaze | RET Sample Mow Phlebatary

FOB - F3acal Qe KHWEIKHE HERITAGEC

Eool: fppointiment

F - Faeces cufire EHWS:EHS HERITAGEC POS
ranshusion &etiity

G5 - Sheose ([Har N - n ICE2222  HERITAGEC SPC
Wiew Audit Trail

E - {aa and iy ICEMail n Fhproxing ICEZ222  HERITAGEZ SPC

MALE - = MO HERITAGEC POS

Cancel I =
JAK2 Jiai2 | MARK - Caf Markers (L pmpnaid! BID HERITAGEC  SPC

Select “Sample now”

Follow normal procedure for completing and printing the request

Under no circumstances reprint a request that is showing status ‘SPC’ (Specimen Collected)
during this procedure as this request has already been used so is not available to use again.
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To view patient reports.

Select a patient in EMIS

Click on the ‘Investigations’ tab then click on ‘Patient Report List’

J;_ . A ETOE AR e - EMIS Web Health Care System - VICTORIA MEDICAL CENTRE PMS PRACTICE- 1637 0" (20
ems——
~—  Summary Consultations Medication Problems | Investigations = CareHistory Diary Documents Referrals @ L*)) .
=
P4 it 7 LatestOnly 4 Descriptive Ted
; : B TP E %@ -
3€ Delete Abnormal Only B Collapse Al
Ad Trend Values  View  Fijers Search  print CR  Searc Patient
. [*1Sharing - . View Reports L View . Config - Report List
Add/Edit View Filter Print || Config | Knowled

Mail Inbox -7 (6) TestRequests -7 Referrals -5 (3) Documents - 4

¥ MOUSE, Mickey (Mr)

Medicine Management - 46 (46)

Born 03-Jan-1991 (24y) Gender Male

Registration -

EMIS No. 500840

Usual GP APPLEYARD, Kate (Mrs)

» Date Term Value Range Indicator Detailed View »
24-Nov-2015 Cigarette smoker 25 [day Cigarette smoker
19-Mov-2014 O/E Blood Pressure Reading 140/90 mmHg 25 Jday
19-Nov-2014 Body mass index 40+ - severely obese 59 Authorising HALE, Claire (Mrs)
01-Apr-2014 4 ANTICOAGULANT DOSING e

ANTICOAGULANT Warfarin SNOMED-CT 108938018
FULL INSTRUCTION Stop dose immediately, this medication is Date Value
unsuitable for mice.
01-Apr-2014 International normalised ratio 1.8 24Nov-2015 25 fday
17-1ul-2013 Mammography normal
17-1ul-2013 Mammography abnormal
24-]un-2013 Urine leucocyte test = +

~ || 24-Jun-2013 Urine nitrite negative

"‘.: 24-Jun-2013 Urine protein test = trace

: 24-Jun-2013 Urine blood test = +

E 24-Jun-2013 Urine ketone test = trace

“ 24-Jun-2013 Urine glucose test = ++

g 24-Jun-2013 Patient health questionnaire (PHQ-9) score 12 /27

T | 18-Jun-2013 Alcohal use disorder identificatn test consumptn 8/12

Z questionnre

& || 18.3un-2013 Alcohol consumption 10 Ufweek

; 17-Jul2012 Plain X-ray requested Plain x-ray requested

2 || 22-May-2012 Automated oto-acoustic emission test no dlear test

z response

=

£l

D& ) Manager | CARTY, Rosie (Miss) | VICTORIA MEDICAL CENTRE PMS PRACTICE | -f  Available

This will take you from your EMIS system and into the ICE reporting module.

A list of all the reports that are available for the selected patient will appear. This will include

hospital generated reports as well as GP reports.

You can filter the reports if required by using the filter options at the top of the screen.
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Patient Mame: PATIENT TEST Hospital Mo.: 123456 See Case Note Numbers Sex: Male << Back
Date of Eirth: 16 November 1982 MHS nio 111111 1111
Address: 12 Gawber Road, Barnsley, South Yorkshire, 575 2ZEP Telephone Mo: Edit Details GREENHOFFD

Location |[AII locations]

: I

Filter by specialty | [l specialties] = et o 1 =
- " Show reports from |02/12/2007

Clinician [ ircizns _I i N

Print | last I 5 | reports,
Seatch I Show IAII reports hd I

I
My
< Earliet reports I Later reports = I
| Divsaiominpeossndin iocton | servlrvmie sl ol sunpe vl taootsd s
GT.T, CR & STRAFFEN Hia1605 29 Now 2007 16:49 29 Mov 2007 16:49 29 Mov 2007 16:50 1
Cortisol DR & STRAFFEM BID Hig1605 29 Mo 2007 16:49 29 Mov 2007 16:49 29 Mow 2007 16:50 1
Cartisal CR & STRAFFEN BIC Hiale02 29 Now 2007 16:46 29 Mov 2007 16:46 29 Mov 2007 16:47 1
Glucose DR & STRAFFERN ZUNE HIF7756 22 Mov 2007 08:00 22 Mov 2007 09:00 22 Mov 2007 09:12 F
Troponin-I CR R SHEPHERD Wig W130335 21 Mow 2007 16:21 21 Mov 2007 16:21 21 Now 2007 16:42 F
¥ Urea &Electrolytes DR & STRAFFEN ZUME HI76E36 15 Mov 2007 14:44 15 Mov 2007 14:44 15 Nov 2007 14:55 1
W IL GEM DR & STRAFFEM WITU Tigi868 13 Mov 2007 17:57 13 Mov 2007 17:58 14 Mov 2007 15:23 F
A IL GEM DR & STRAFFEN WITU Z116490 13 Mowv 2007 17:57 13 Now 2007 17153 14 Mov 2007 15:09 F
I GEM DR [ HUGHES CAS W177845 14 Mowv 2007 01:47 14 Now 2007 01:50 14 Mov 2007 14:35 F
W IL GEM DR [ HUGHES CAS W177839 14 Mov 2007 00:12 14 Mov 2007 00:15 14 Mov 2007 14:34 F
A IL GEM DR D HUGHES CAS Tig1867 13 Nov 2007 22:15 13 Nov 2007 22:20 14 Mov 2007 14:34 F
B IL GEM DR [ HUGHES CAS Ti51865 13 Mow 2007 17:30 13 Now 2007 1735 14 Mov 2007 14:32 F
W IL GEM DR D HUGHES CAS Ti51863 13 Mov 2007 11:39 13 Mov 2007 11:40 14 MNov 2007 14:30 F
W IL GEM DR R SHEPHERD Wig Ti81833 13 Mov 2007 21:27 13 Mov 2007 21:30 14 Mow 2007 11:37 F
A FEC CR & STRAFFEN BIC Ti71462 16 Ock 2007 13:33 16 Oct 2007 13:33 16 Ock 2007 13:50 F
IR DR R SHEPHERD PHARM H155359 06 Sep 2007 1355 06 5ep 2007 13:55 06 5ep 2007 13:57 F
Digoxin RPEM Penistone Reqistrar 1 PENISTOME GROUP PRACTICE L107251 06 Jun 2007 11:26 06 Jun 2007 11:31 03 Sep 2007 14:55 F
IR DR R SHEPHERD PHARM M146317 20 Aug 2007 16:18 20 Aug 2007 16:18 20 Aug 2007 16:19 F
Thrombophilia Screen Unknawn ZUME L120503 16 Aug 2007 11:15 16 Aug 2007 15:23 16 Aug 2007 15:23 F
Thrombophilia Screen Unknown ZUMNE L120511 16 Aug 2007 11:26 16 Aug 2007 15:23 16 Aug 2007 15:23 F

Abnormal numeric results are highlighted with a red exclamation mark on the left hand side of
the screen.

Double click on a selected report to see the detail.
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Patient Name: PATIENT TEST Hospital Mo,: 123456 See Case Nobe Numbers Sex: Male <<
Date of Birth: 16 November 1982 NH not 111111 1111
Address: 12 Gawber Road, Barnsley, South Yorkshire, 575 2EP Telephone Ho: Edit Del
< | > | Curnulative | Back | Prink | Hide | Aodit Tral | File | Mave | Delete |
~, Reported Specialty Location Clinician Status
E]{ 14 Hov 2007 15:23 Chenical Pathology Wy DR A STRAFFEN (Chemical
Pathology)

Sample T181868 (BLOOD) Collected 13 Mov 2007 17:57 Received 13 Mov 2007 17:52

II_ v

* 727 7.35-745
POz * 6.5 kPa 4.6-6.1
po2 * 10,8 kPa 12-15
Base Deficit * 4 miral]L n-2 k
Standard Bicarb * 21 mmol{L 23-07
Ackual Bicarb 23 mmol/L 4-32
Oreygen Sat'n 94 Ya 95 - 993
(Owygen Status % Oygen not stated, %
Sodiom{blood) 36 mmal{L 136 - 145
Potassium(blood) 4, mmol/L 35-5.1
Glucoselblond) mmol{L
Lackate mmol{L 0.67-247

End of repart

Individual numeric indices can be piesented in a cumulative format or graphed.

Click on an individual test to display:-

Patient Mame: PATIENT TEST
Date of Birth: 16 Noyvember 1982

MHS no:

Hospital Mo.: 123456 See Case Mokte Numbers
111 111 1111

Sex: Male

Address: 12 Gawber Road, Barnsley, South Yorkshire, 575 ZEP Telephone MNo:
< | = | Cumulative | Back | Print | Hide: | Audit Trail | File: | Move | Delete |
GEM - pH for Patient TEST -- Web Page .
- Reported E d _I
ﬁf 14 Mo 2007 1 IL GEM - pH
Reference range: {(7.35 - 7.45) _
Sample T181868 (BL Sample Received Sample ID
IL GEM
pH 06 Jul 2007 14:35 2107471 *7.34
pCoz % 13 Moy 2007 11:40 T151863 741
Pz 13 Moy 2007 17:35 T151865 74z
- 13 Moy 2007 17:58 T151865 *7.27

Base Deficit
Standard Bicarb 13 Moy 2007 17:58 Z116490 *7.27
tictual Bicarb 13 Moy 2007 21:30 T151833 743

chual Bleart 13 Nov 2007 22:20 T151867 7.43
©rygen Satn 14 Nov 2007 00:15 W177839 *7 .46
Cocygen Status |l 4 oy 2007 01:50 W177845 7.36
Sodiurmgblood]
Patassiumiblood)
Glucoselblood)
Lactate

Graph Print Close
p. 4
Click on Graph to display
Version : 2.2 Page 20 of 21

Author : Carol Heritage
Active Date : 28/07/2021

Approved by : Liz Elfleet
Review due : 28/07/2023




Barnsley/Rotherham Integrated Laboratories

Filename : Ice Training Manual for GP EMIS Web System

Department: IT
QMS No : SOP-IT-D-41

tion and test

IL GEM - pH for Patient TEST

Reference range:
(7.35 - 7.45)

[alue Range ) 745 A 06/07/2007 1435 *7.34
Maximum \
725 — 13/11/2007 21:30 743
Minimum | )/(
4 13/11/2007 11:40 741
\ / \ 13/11/2007 17:35 742
Refresh 7133
Date Range \ 13/11/2007 22:20 7.43
- 735 Upper Range
Start Date \ ——- Lower Range 14/11/2007 00:15  *7.46
End Date [ e —O— vale
14/11/2007 01:50 736
Refresh 73
13/11/2007 17:58  *7.27
o 7215
™ Timeline graph < 13/11/2007 17:58  *7.27
I Show mean 725 T ; I
o o w0 @ © olt o I o
A E ] & B ] a8 2 B
Multiple Graphs... ¥ kil h £ g h & 5 g
I - = = = 5 A g 5
r - - r = r r ~ =
g ] = 5] 2 = 5] ] 2
2 = = = = = = = =
g z b ° 2 b o I z
Sample Received
Print,.. Close

Abnormal numeric results are displayed in red and marked with an asterisk.

The ‘Back’ button on the options bar will take the user back to the summary view of the
reports.
Click Cumyative tg display:-

Patient Mame: PATIENT NEST ospital No.: 123456 See Case Mote Numbers Jex: Male <« Back
Date of Birth: 16 NoyembeX1982 NG N 1111111111
Address: 12 Gawber Roa¥, Barnsley, Soully Yorkshire, 575 2EP Telephone Ma: LA EH Lser: GREENHOFFI]
< | > | Conatie | ) | Frint | Frofie | I~ Match up test results across investigations
|IMPORTANT: T ‘s is a summary and may not show comments from the original report(s)
Sample Received
22Novy 21 Nov 15Novy  14Nov 14 Noy 13 Nov
Investigation/ Tpst Range Units 2007 2007 2007 2007 2007 2007
09:00 16:21 14:44 01:50 00:15 22:20
Urea & Electrolyfes
Creatinine (51-9a) urnol/L *107
EiGFR riLfring1,73ma2 49
Glucose rnmialfL 45
Troponin-T ugfL 0.2
IL GEM
nH {7.35 - 7.45) 7.36 *7.46 7.43
piZC2 [46-6.1) kPa *7a 3.1 4.9
pio2 [12-15) kPa 12.8 *10.1 *16.3
Base Excass 0-2) mmal/L * *3 1
Standard Bicar (23-27) rnrmal{L *28 27 25
Actual Bicarh (24 - 32) mn][DI{L *33 27 25
Owygen Sat'n (95 -99) %o a7 a5 99
Sodiumn(blood) {136 - 145) mmal/L *134 137 139
Potassium (blood) (3.5-5.1) mrnal /L 4.0 3.7 4.9
Glucosedblood) oL 2.0 4.3 9.2
Lactate (0.67 - 2.47) rnrmal/L A 0.7 A

The < and > arrows will enable the user to navigate both forward and back through the reports

chronologically.
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